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and
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PREPARING for the
FUTURE WORLD of WORK

» Helping Young People Prepare for the Future
World of Work

Lots of interesting resources around preparing students for a world
that needs problem solvers, critical thinkers, communicators - people
who have practical experience and industry exposure.

> Getting Young People Ready for the Future of Work
Future Ready; Australian Government’s National Careers Institute.
Everyone has a shared responsibility in getting young people ready
for the future of work. The website provides resources for schools,
parents and carers, employers, and community.
How You Can Prepare for Jobs of the Future

> Five Key Tips to Prepare for an Automated and Globalised World
with Key Skill Shortages

P Jobs of the Future

> Australia’s Fastest Growing Jobs;
Top 3 Industries on the Rise

Explore the trends: where jobs are growing and slowing in different
industry areas across different states.

» What Jobs Will be in Demand in the Future?

Two futurists tell us about the ways we will work in the future and the
jobs that will be most in demand in the years ahead.

WORK RELATED SKILLS

> Tips and Ideas About Jobs and Careers
in the One Spot

Find new ways to explore careers and prepare for work by reading
articles and using the tools provided. All the information on Job
Jumpstart fits into three themes: looking for a job; building a career;
and at work.

> Being Work Ready; A Guide to What
Employers Want

Business Council of Australia.

» Preparing Secondary Students for Work;
SBAT videos


https://www.myskills.gov.au/rightnow
https://www.myskills.gov.au/rightnow
https://schooltowork.employment.gov.au/
https://www.careerone.com.au/career-advice/sponsored/industry-4-0-is-here-how-you-can-prepare-for-jobs-of-the-future-1548
https://www.careerone.com.au/career-advice/sponsored/industry-4-0-is-here-how-you-can-prepare-for-jobs-of-the-future-1548
https://www.seek.com.au/career-advice/article/jobs-of-the-future
https://www.seek.com.au/career-advice/article/australias-fastest-growing-jobs
https://www.seek.com.au/career-advice/article/australias-fastest-growing-jobs
https://www.seek.com.au/career-advice/article/what-jobs-will-be-in-demand-in-the-future
https://www.jobjumpstart.gov.au/
https://www.jobjumpstart.gov.au/
https://www.bca.com.au/being_work_ready_a_guide_to_what_employers_want
https://www.bca.com.au/being_work_ready_a_guide_to_what_employers_want
https://pssfw.myskills.gov.au/australian-school-based-apprenticeships/
https://pssfw.myskills.gov.au/australian-school-based-apprenticeships/

SKILLS in DEMAND in the FUTURE

» What are Employability Skills?
How Do You Demonstrate
These Skills?

Use the tools provided to profile your
employability skills and determine
your workplace skills so you can tailor
your resume and job application.

» What Skills Will Future
Careers Need Most?

» Recruiters Reveal the Top 5
in Demand Skills and Why

» What Types of Skills Will be
in Demand in the Future?

Emerging skills: creativity, originality and
initiative, analytical thinking and innovation,
technology design and programming,
complex problem-solving, critical thinking
and analysis, leadership and social influence,
emotional intelligence, reasoning and
resilience, stress tolerance and flexibility.

» What are Soft Skills?
Why are They So Important?

» Hard Skills Versus Soft Skills
- What is the Difference?

» 5 Soft Skills Employers
Look for in Students
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Transferable Skills

Definitions and Examples of
Transferable Skills

How to Define and Present
Your Transferable Skills

The Power of Transferable Skills
How to Identify Your Transferable Skills
Transferable Skills Checklist

Are Transferable Skills Just as
Valuable as Experience?

Problem Solving Skills

Problem solving skills:
definitions and examples.

Critical Thinking Skills

Critical Thinking Skills:
Definitions and Examples

VCAA Critical and Creative
Thinking Resources

Australian Curriculum F-10 Critical
and Creative Thinking Resources

Planning and Work-Related
Organisational Skills

What are organisational skills and what
organisational skills do employers value.

Communication Skills - How to
Highlight Communication Skills

What Are Interpersonal Skills?
Why Are They So Important?


https://www.jobjumpstart.gov.au/article/what-are-employability-or-soft-skills
https://www.jobjumpstart.gov.au/article/what-are-employability-or-soft-skills
https://www.jobjumpstart.gov.au/article/what-are-employability-or-soft-skills
https://www.youtube.com/watch?v=XwNE3gl6nrw&feature=youtu.be
https://www.youtube.com/watch?v=XwNE3gl6nrw&feature=youtu.be
https://www.seek.com.au/career-advice/article/recruiters-reveal-top-5-in-demand-skills-and-why
https://www.seek.com.au/career-advice/article/recruiters-reveal-top-5-in-demand-skills-and-why
https://australianjobs.employment.gov.au/jobs-future/skills-future
https://australianjobs.employment.gov.au/jobs-future/skills-future
https://au.indeed.com/career-advice/resumes-cover-letters/soft-skills
https://au.indeed.com/career-advice/resumes-cover-letters/soft-skills
https://au.indeed.com/career-advice/resumes-cover-letters/hard-skills-vs-soft-skills
https://au.indeed.com/career-advice/resumes-cover-letters/hard-skills-vs-soft-skills
https://www.maxsolutions.com.au/5-soft-skills-employers-look-students
https://www.maxsolutions.com.au/5-soft-skills-employers-look-students
https://au.indeed.com/career-advice/resumes-cover-letters/transferable-skills
https://au.indeed.com/career-advice/resumes-cover-letters/transferable-skills
https://www.careerone.com.au/career-advice/free-resources/resume-templates/resumes-how-to-define-your-transferable-skills-1444
https://www.careerone.com.au/career-advice/free-resources/resume-templates/resumes-how-to-define-your-transferable-skills-1444
https://www.seek.com.au/career-advice/article/the-power-of-transferable-skills
https://www.seek.com.au/career-advice/article/discovering-your-transferable-skills-with-the-help-of-psychologist-sabina-read
https://www.seek.com.au/career-advice/article/transferable-skills-checklist
https://www.seek.com.au/career-advice/article/are-transferable-skills-the-new-experience
https://www.seek.com.au/career-advice/article/are-transferable-skills-the-new-experience
https://au.indeed.com/career-advice/resumes-cover-letters/problem-solving-skills
https://au.indeed.com/career-advice/career-development/critical-thinking-skills
https://au.indeed.com/career-advice/career-development/critical-thinking-skills
https://victoriancurriculum.vcaa.vic.edu.au/critical-and-creative-thinking/introduction/learning-in-critical-and-creative-thinking
https://victoriancurriculum.vcaa.vic.edu.au/critical-and-creative-thinking/introduction/learning-in-critical-and-creative-thinking
https://www.australiancurriculum.edu.au/f-10-curriculum/general-capabilities/critical-and-creative-thinking/
https://www.australiancurriculum.edu.au/f-10-curriculum/general-capabilities/critical-and-creative-thinking/
https://www.thebalancecareers.com/organizational-skills-list-2063762
https://www.thebalancecareers.com/organizational-skills-list-2063762
https://au.indeed.com/career-advice/resumes-cover-letters/communication-skills
https://au.indeed.com/career-advice/resumes-cover-letters/communication-skills
https://au.indeed.com/career-advice/resumes-cover-letters/interpersonal-skills
https://au.indeed.com/career-advice/resumes-cover-letters/interpersonal-skills

PREPARING your RESUME

b Tailor Your Resume to Meet
an Employer’s Needs and
Identify the Skills You Need

> Handy Tips and Templates
Available to Get You Started
With a Successful Resume

How to Format Your Resume,

Cover Letter and Resume Template
Examples for Different Industry Areas
Career One - Resume Writing

Career One - Cover Letter

Career One - Resume Templates

Resume and Cover Letter Tips

Expert Resume Advice Video From Career One

How to Write a Resume and
Cover Letter - Jobsearch

How to Write a Resume and Cover Letter - Indeed
Resume Template - SEEK
Cover Letter Template - SEEK
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PREPARING for an INTERVIEW

Tips and Advice on How to
Prepare For Interviews

) How to Behave and Some Suggestions About
the Kinds of Questions You Might Get Asked

P Interview Preparation Tips

How to Dress For a Good

Impression at an Interview

How to Dress For Success

Job Interview Outfit Tips - Best Job Interview Outfit
Job Interview Outfit Tips - What to Wear

Phone Interview Tips
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Example Answers to Interview Question:
What Are Your Strengths and Weaknesses?

Top 10 Interview Tips Resources

10 Interview Tips to Help You on Your
Way to Getting That Job

Jobactive Video - 10 Tips Explained

Interview Tips - KFC

5 Things to Remember at a Job Interview

How to Answer: So, Tell Me About Yourself?

Practice Your Responses to Common Interview Questions

How to Talk About Five Common Weaknesses
and Prove You Are Working on Them

The Best Questions to Ask at the End of Your Interview
How to Ask For Feedback After an Interview

VVV VVVVVVY Y

10 Most Asked Interview Questions and How to Answer


https://www.jobjumpstart.gov.au/article/build-your-basic-resume
https://www.jobjumpstart.gov.au/article/build-your-basic-resume
https://www.jobjumpstart.gov.au/article/build-your-basic-resume
https://www.youthcentral.vic.gov.au/jobs-and-careers/applying-for-a-job
https://www.youthcentral.vic.gov.au/jobs-and-careers/applying-for-a-job
https://www.youthcentral.vic.gov.au/jobs-and-careers/applying-for-a-job
https://www.careerone.com.au/career-advice/free-resources/resume-writing-australian-style-2-1436
https://www.careerone.com.au/career-advice/category/free-resources/cover-letters
https://www.careerone.com.au/career-advice/category/free-resources/resume-templates
https://www.skillsroad.com.au/resume
https://www.youtube.com/watch?v=w1loaiWYCGg&feature=youtu.be
https://jobsearch.gov.au/jobsearchtips
https://jobsearch.gov.au/jobsearchtips
https://au.indeed.com/career-advice/resumes-cover-letters
https://www.seek.com.au/career-advice/article/free-resume-template
https://www.seek.com.au/career-advice/article/free-cover-letter-template
https://www.youthcentral.vic.gov.au/jobs-and-careers/job-interviews
https://www.youthcentral.vic.gov.au/jobs-and-careers/job-interviews
https://www.skillsroad.com.au/apply-for-jobs/preparing-for-interviews
https://www.maxsolutions.com.au/how-dress-success
https://www.skillsroad.com.au/best-job-interview-outfit#.XpxEcUBuLD5
https://www.skillsroad.com.au/what-to-wear-to-a-job-interview#.XpxE5EBuLD5
https://au.indeed.com/career-advice/interviewing/phone-interview-tips-to-get-you-to-the-next-round
https://au.indeed.com/career-advice/interviewing/interview-question-what-are-your-strengths-and-weaknesses
https://au.indeed.com/career-advice/interviewing/interview-question-what-are-your-strengths-and-weaknesses
https://www.cvgt.com.au/top-10-interview-tips/
https://www.cvgt.com.au/top-10-interview-tips/
https://www.youtube.com/watch?v=t2vkzpSDSJ4
http://careers.kfc.com.au/tips/
https://www.careerone.com.au/career-advice/career/job-interviews/5-things-to-remember-at-a-job-interview-1724
https://www.seek.com.au/career-advice/article/how-to-answer-so-tell-me-about-yourself
https://www.seek.com.au/career-advice/page/practice-interview-builder
https://www.seek.com.au/career-advice/article/how-to-talk-about-5-common-weaknesses-in-a-job-interview
https://www.seek.com.au/career-advice/article/how-to-talk-about-5-common-weaknesses-in-a-job-interview
https://www.seek.com.au/career-advice/article/the-best-questions-to-ask-at-the-end-of-your-interview
https://www.seek.com.au/career-advice/article/did-i-get-the-job-how-to-ask-for-feedback-after-an-interview
https://www.seek.com.au/career-advice/article/10-most-asked-interview-questions-answered

GETTING a JOB

Psychometric Testing -
Behavioural Profiles

- Free Aptitude Test Samples
- Free Personality Test Sample

Psychometric testing results provide
employers with a behavioural profile of

you - your level of intelligence or aptitude
(measured by aptitude tests), and your
personality characteristics (measured by the
personality test). The profile will indicate
whether you can solve problems, are a

team player or whether you prefer to work
individually, and other relevant attributes.

The Essential Job Search Guide

Researching jobs & employers, writing
your resume, applying for jobs, interview.

Skillsroad ‘Career Quiz’

Look at some career options that might suit
your natural abilities, skills and passion.

Career Quiz
The Australian Government Job Outlook.

Find My Work Type

Help identify your work interests.

HEALTH and SAFETY and

YOUR RIGHTS at WORK

OH & S - Safe at Work Modules
safe@work General Module
safe@work User Guide

Your Rights at Work

Employment rights, employment
contracts and salary guides.

Free Legal Advice for Under 25s

The National Employment
Standards (NES)

10 minimum employment entitlements that
have to be provided to all employees.

Information and Advice About
Australia’s Workplace Rights and Rules

Fair Work Ombudsman website.

Understanding Apprenticeships and
Traineeships 2020 OELLEN Webinar:

Hear from young people completing apprenticeships
and traineeships about their experiences. Panellists
also include employers and industry experts

Start Your Personal

Career Journey

Identify your interests, build your career
profile and explore occupations.

How to Get a Job With
No Experience?

Looking For a Job?
Where Do | Look For Work?

Features Information About Job Advertising
Websites, Company Websites and Social
Media, Recruitment, Labour Hire and
Temporary Agencies, the Hidden Job Market,
Contacting Employers and Jobactive

Job Hunting Techniques

How to Get Yourself Hired, Look Good on
Paper or Online and Searching for Jobs

What Students Need to Know
About Entering the Workforce:

a Resource For Students

Department of Employment, Skills,
Small and Family Business June 2019.


https://www.careerone.com.au/career-advice/career/free-psychometric-test-samples-2746
https://www.careerone.com.au/career-advice/career/free-psychometric-test-samples-2746
https://www.careerone.com.au/career-advice/career/free-psychometric-test-samples-2746
https://www.careerone.com.au/career-advice/career/free-psychometric-test-samples-2746
https://au.indeed.com/career-advice/finding-a-job/the-essential-job-search-guide
https://www.skillsroad.com.au/my-account/my-careers-quiz?gclid=Cj0KCQjw17n1BRDEARIsAFDHFexsUyldxxm0Sw5Ktk8RFYzn8NWwqVVZP-Vs3KDWKpb-yYmL4i3Cu5AaAku7EALw_wcB
https://joboutlook.gov.au/careerquiz
https://www.aapathways.com.au/career-research/interest-explorer-page
https://www.aapathways.com.au/career-research/interest-explorer-page
https://myfuture.edu.au/
https://myfuture.edu.au/
https://www.maxsolutions.com.au/no-experience-no-problem-how-get-job-no-experience
https://www.maxsolutions.com.au/no-experience-no-problem-how-get-job-no-experience
https://whatsnext.dese.gov.au/get-your-next-job/looking-job
https://whatsnext.dese.gov.au/get-your-next-job/looking-job
https://whatsnext.dese.gov.au/get-your-next-job/looking-job
https://whatsnext.dese.gov.au/get-your-next-job/looking-job
https://whatsnext.dese.gov.au/get-your-next-job/looking-job
https://uat.skillsroad.com.au/apply-for-jobs/job-hunting-techniques
https://uat.skillsroad.com.au/apply-for-jobs/job-hunting-techniques
https://uat.skillsroad.com.au/apply-for-jobs/job-hunting-techniques
https://cica.org.au/wp-content/uploads/What-students-need-to-know-about-entering-the-workforce-a-resource-for-students.pdf
https://cica.org.au/wp-content/uploads/What-students-need-to-know-about-entering-the-workforce-a-resource-for-students.pdf
https://cica.org.au/wp-content/uploads/What-students-need-to-know-about-entering-the-workforce-a-resource-for-students.pdf
https://www.education.vic.gov.au/school/students/beyond/Pages/generalmodule.aspx
https://www.education.vic.gov.au/school/teachers/teachingresources/careers/work/Pages/safework.aspx
https://www.youthcentral.vic.gov.au/jobs-and-careers/your-rights-at-work
http://youthlaw.asn.au/
https://www.fairwork.gov.au/employee-entitlements/national-employment-standards
https://www.fairwork.gov.au/employee-entitlements/national-employment-standards
https://www.fairwork.gov.au/
https://www.fairwork.gov.au/
https://www.youtube.com/watch?v=hnM56XFln_Y&feature=youtu.be
https://www.youtube.com/watch?v=hnM56XFln_Y&feature=youtu.be

PERSONAL DEVELOPMENT SKILLS

>

ABOUT YOU and YOUR GOALS

Search and Find a Qualification to Give You the Hands-On
Knowledge and Experience to Achieve Your Career Goals

Knowing a Bit About Yourself Will Help You in

Your Job Search

Not sure what you want to do or what type of work you might enjoy?
Ask yourself: interactions | like, places | like to work and work tasks | prefer.

What Does Your Facebook Page Say About You?
Social Media Tips

Be careful when using social media.

Social Media and Work: 5 Common-Sense Rules Every
Employee Should Know

Learning Styles for Career Development - Are You
a Visual, Auditory, or Kinaesthetic Learner?

SMART Goals
What are they, why should | use SMART goals and examples?

Volunteering Can Be a Great Way to Gain

Experience and SKkills
Gain Skills from Volunteering
Volunteering and Work Experience

LIFE SKILLS, AWARENESS and ADVICE:
TAX, MONEY, SUPERANNUATION
and ENVIRONMENT

» Your Tax File Number (TFN) and Paying Tax

» What is Superannuation and How Do | Get It?
> Advice for Life

Managing your money, housing, learning to drive,
travelling overseas and know your rights.

Environmental Awareness
As per VCAL - PDS Unit 2: Social and Environmental Awareness.


https://www.myskills.gov.au/career-info/starting-your-career/
https://www.myskills.gov.au/career-info/starting-your-career/
https://www.jobjumpstart.gov.au/article/know-your-work-preferences
https://www.jobjumpstart.gov.au/article/know-your-work-preferences
https://www.maxsolutions.com.au/what-does-your-facebook-page-say-about-you
https://staffaus.com.au/social-media-tips/
https://www.abc.net.au/life/social-media-and-work-how-to-keep-out-of-trouble/10382110
https://www.abc.net.au/life/social-media-and-work-how-to-keep-out-of-trouble/10382110
https://au.indeed.com/career-advice/career-development/learning-styles-for-career-development
https://au.indeed.com/career-advice/career-development/learning-styles-for-career-development
https://au.indeed.com/career-advice/career-development/smart-goals
https://au.indeed.com/career-advice/career-development/smart-goals
https://www.seek.com.au/career-advice/article/a-world-of-skills-from-volunteering
https://www.youthcentral.vic.gov.au/jobs-and-careers/volunteering-and-work-experience
https://www.jobjumpstart.gov.au/article/your-tax-file-number-and-paying-tax
https://www.jobjumpstart.gov.au/article/what-superannuation-and-how-do-i-get-it
https://www.youthcentral.vic.gov.au/advice-for-life
https://www.voicesofyouth.org/topic/environment

LOCAL LABOUR DATA, EMPLOYMENT
and RECRUITMENT SERVICES

LOCAL LABOUR DATA

>

>

>

Providing Up-To-Date Labour Market Data, to
Enable People to Understand More About Their

Local Labour and Job Markets
The Labour Market Information Portal, by the Department of
Employment.

Get detailed information about regions and industries from the various
industry reports available on the industry information tab.

Where Will the Jobs be in the Future?

Employment Projections. The Department of Education, Skills and
Employment projects employment growth over the next five years by
region, industry, and occupation. The Department carries out research
to identify workforce shortages at the state, territory, and/or national
level for around 80 occupations.

Jobs in the Future Overview

Are the skills levels for jobs changing? What new opportunities might
be created by technological change.


https://lmip.gov.au/
https://lmip.gov.au/
https://lmip.gov.au/
https://lmip.gov.au/default.aspx?LMIP/GainInsights/EmploymentProjections
https://australianjobs.employment.gov.au/jobs-future/jobs-future-overview

>

4
4

>

What are Skills Shortages?

Skills that are in short supply or skills that
are in demand now and in the future.

Skill Shortages Information
Skill shortage information by
occupation and at the state, territory,
and national level is also available. The
Department of Employment, Skills,
Small and Family Business carries out
research to identify skill shortages

in the Australian labour market.

Skill Shortages Overview

Occupational Skill Shortages Information

Victorian Skills Shortage
Research Reports

They include; Automotive Trades,
Construction Trades, Engineering
Professions, Engineering Trades, Health
Professions, Nurses & School Teachers.
Resource: Australian Government, Dep
of Education, Skills & Employment.

EMPLOYMENT SERVICES

vVVvVvyy
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Local apprenticeship/
traineeship providers
Sarina Russo

MEGT

MAS National

Apprenticeship Support Australia
(previously VECCI)

Local employment

services (government)
Programs introduced to the Highlands
region that seek to assist young people
in finding employment including:
Transition to Work

Skills and Job Centre

Jobs Victoria Employment Network (JVEN)
Skills First Reconnect

Jobs Victoria Work and Learning Centre
Headspace Work and Study

Job Active

Empowering Youth Initiative

Jobs Path Program

Digital Industry Mentoring Service
Disability Employment Services

Skills and Jobs Centre, GOTAFE

A government funded one-stop-shop
for anyone looking for career planning
advice - you don’t have to be a GOTAFE
student to get advice and support.

vVVy
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Presentations and Reports That
Explore the Labour Market and
Recruitment Conditions in Victoria

Highlands Region Industry Profiles
City of Ballarat

Golden Plains Shire

Moorabool Shire

Other Local Recruitment
and Employment Services
JK Personnel

WorkforceXS

People at Work

Inspire HQ

Regional Recruiters

Individual websites provide information
about recruitment processes, how to apply
for work, who they are looking for, key skills
and interview tips, staff profiles and stories.

Aldi

Coles

IGA

Defence

Hungry Jacks

KFC

McDonalds

Woolworths

Bunnings

Bendigo Bank
Commonwealth Bank Australia (CBA)
Home Timber & Hardware
National Australia Bank (NAB)
Wesfarmers

Westpac

10


https://www.jobjumpstart.gov.au/article/what-are-skills-shortages
https://www.employment.gov.au/skillshortages
https://www.employment.gov.au/occupational-skill-shortages-information
https://www.employment.gov.au/national-state-and-territory-skill-shortage-information#victorian-skill-shortage-research
https://www.employment.gov.au/national-state-and-territory-skill-shortage-information#victorian-skill-shortage-research
https://www.employment.gov.au/presentations-and-reports-victoria
https://www.employment.gov.au/presentations-and-reports-victoria
https://www.employment.gov.au/presentations-and-reports-victoria
https://economy.id.com.au/ballarat
https://economy.id.com.au/golden-plains
https://economy.id.com.au/moorabool
https://www.sarinarusso.com/
https://www.megt.com.au/
https://masexperience.com.au/
http://www.apprenticeshipsupport.com.au/Home
http://www.apprenticeshipsupport.com.au/Home
https://www.highlandsllen.org/about-us/jumpstart/
https://www.highlandsllen.org/about-us/jumpstart/
https://www.gotafe.vic.edu.au/students/skills-jobs-centres/
https://jkpersonnel.com.au/
https://www.workforcexs.com.au/ballarat/
https://peopleatwork.com.au/
https://inspirehq.com.au/
https://www.aldicareers.com.au/Jobs
https://www.colescareers.com.au/
https://www.iga.com.au/careers/
https://www.defencejobs.gov.au/
https://www.hungryjacks.com.au/work-with-us
http://careers.kfc.com.au/apply/
https://mcdonalds.com.au/learn/careers/restaurant-jobs
https://www.wowcareers.com.au/
https://www.bunningscareers.com.au/how-to-apply
https://www.bendigoadelaide.com.au/index.asp
https://www.commbank.com.au/about-us/careers.html
https://www.homehardware.com.au/about-us/careers/
https://www.nab.com.au/about-us/careers
https://www.wesfarmers.com.au/util/careers/current-opportunities
https://www.westpac.com.au/about-westpac/careers/

GENERAL
CAREER
RESOURCES




VARIOUS
RESOURCES

CAREER and JOB SITES

» 11 Questions to Ask Yourself to get
the Post-Pandemic Bounce-Back

> Careers for Youth Ballarat Area
(CYBA)

Career One
Careers Online
Ethical Jobs

Helping organisations making a difference find
passionate and committed staff.

» Indeed

Search for jobs, get career advice.

» Jobs 4 Ballarat
Browse job offers now in the Ballarat region and find
your new job.

» Jobs Hub
Australian Government, Department of Education,
Skills and Employment. Lists employers with multiple
job opportunities. Filter by region and location.

» Job Search

Searching for jobs, writing a resume and cover letter.

APPRENTICESHIPS
and TRAINEESHIPS

> Steps to an Australian
Apprenticeship

> Apprenticeship Pathways
Apprenticeship and traineeship information and
resources.

> Australian Apprenticeships
Australian Government information site for
apprenticeships.

> Job Pathways Charts
Examples of potential career pathways that can
begin with an Australian Apprenticeship.

» Industry Information
Career information and industry descriptions.

> Literacy and Numeracy Quizzes
For illustrating the levels required when undertaking
Australian Apprenticeships qualifications.

> The Australian Apprenticeships and

Traineeships Information Service
Information for people considering career options,
employers looking at recruitment and those providing
support and advice.

> What are Pre-Apprenticeships?

Jora Australia

Jora Australia, is an Australia-based search engine for
jobs. Users can search through thousands of career
opportunities, all sourced from many job sites from
around Australia.

Seek

Browse careers by industry. Salaries, projected job
growth, jobs on SEEK, courses and in-demand skills.

Working for Victoria

Helping Victorian jobseekers find work and employers
find workers. This includes people who have lost their
jobs, or businesses who need more workers due to
the impacts of coronavirus (COVID-19).

The 20 Best Australian Job and
Career Sites

Top Job Search Websites in

Australia and New Zealand

Finding jobs online can be a time-consuming process.
To help you get started, here’s a list of the top job
search websites in Australia and New Zealand, as
recommended by our career coaches.
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https://www.aapathways.com.au/job-hunting/steps
https://www.aapathways.com.au/job-hunting/steps
https://www.aapathways.com.au/insiders-advisers/helpful-resources
https://www.australianapprenticeships.gov.au/
https://www.aapathways.com.au/career-research/job-pathways
https://www.aapathways.com.au/career-research/industry-information
https://www.aapathways.com.au/literacy-and-numeracy-quizzes
https://www.aapathways.com.au/
https://www.aapathways.com.au/
https://www.aapathways.com.au/about/pre-apprenticeships
https://www.ethicaljobs.com.au/blog/11-questions-to-ask-yourself-to-get-the-post-pandemic-bounce-back
https://www.ethicaljobs.com.au/blog/11-questions-to-ask-yourself-to-get-the-post-pandemic-bounce-back
https://www.cyba.com.au/
https://www.cyba.com.au/
https://www.careerone.com.au/career-advice/
http://www.careersonline.com.au/
https://www.ethicaljobs.com.au/youth-jobs
https://au.indeed.com/
https://jobs4ballarat.com.au/
https://www.dese.gov.au/covid-19/jobs-hub/find-employers-hiring-now
https://jobsearch.gov.au/
https://au.jora.com/
https://www.seek.com.au/career-advice/
https://www.vic.gov.au/workingforvictoria
https://www.ici.net.au/blog/the-best-20-australian-job-and-career-sites/
https://www.ici.net.au/blog/the-best-20-australian-job-and-career-sites/
https://www.letstalkcareer.com/websites-finding-jobs-online/
https://www.letstalkcareer.com/websites-finding-jobs-online/

VARIOUS
RESOURCES

EMERGENCY SERVICES

» Ambulance Victoria
Investigate Paramedic careers and non-paramedic
careers.

Defence Jobs

Firefighter Victoria
Understand about the role of a Firefighter.

» Vic Police
Explore career roles including: Police, Protective
Service Officers, Police Custody Officers and
Victorian Public Service roles.

GENERAL

> Australian Jobs
Provides an overview of trends in the Australian
labour market. It is designed to support a range
of users, such as students etc, particularly those
considering future training and work and people
interested in labour market issues.

» Environmental Awareness - Voice
of Youth (Encouraging Young
People to Share, Act and React)

Highest Paying Jobs; 2018 vs 2013
Job Outlook

Use the alphabetical or industry search function
to find detailed information about occupations,
including descriptions of everyday tasks and
employment prospects.

» Learning Potential Career

Education Content

New career education articles, video and quizzes,
endorsed by the Career Development Association
of Australia.

Max Solutions

Provide employment, disability, and training
services in suburban and regional areas across
Australia including Brisbane, Sydney, Melbourne,
Darwin, Adelaide, Hobart, Perth, Canberra.

Money Management
Understanding how to manage your money can
help you survive and thrive.

My Future

Australia’s National Career Information Service.

Raising Expectations

Supporting young people in out-of-home care
and care leavers to aspire to, access and succeed
in vocational and higher education.

Skillsroad

Career quiz explore over 350 careers, resume
templates and tips and pointer to guide students
through the job application process.

Trades and Services Careers

Browse careers by industry. Salaries, projected
job growth, jobs on SEEK, courses and in-demand
skills.

Young Workers
A broard range of resources from fact sheets to
videos covering a range of topics.

Youth Central

Great information around jobs and careers;
applying and how to find a job, volunteering
and work experience, job interviews and career
profiles.
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https://www.ambulance.vic.gov.au/careers/
https://www.defencejobs.gov.au/
https://firefighter.vic.gov.au/
https://www.police.vic.gov.au/careers
https://australianjobs.employment.gov.au/
https://www.voicesofyouth.org/topic/environment
https://www.voicesofyouth.org/topic/environment
https://www.voicesofyouth.org/topic/environment
https://www.seek.com.au/career-advice/article/top-20-highest-paying-jobs-2018-vs-2013
https://joboutlook.gov.au/
https://www.learningpotential.gov.au/search?topic=9
https://www.learningpotential.gov.au/search?topic=9
https://www.maxsolutions.com.au/
https://www.qld.gov.au/youth/life-skills-turning-18/money-management
https://myfuture.edu.au/
https://www.raisingexpectations.com.au/
https://www.skillsroad.com.au/teachers/lesson-plans-and-resources/how-to-use-skillsroad
https://www.seek.com.au/career-advice/browse/trades-services
http://www.youngworkers.org.au/
https://www.youthcentral.vic.gov.au/

CAREER

PATHWAYS
and PROFILES

AAPath sh CAREER » Mechanic - Automotive
g athways Showcasing Service Technician
a Variety of Career PROFILES _
Pathways and Profiles » Agriculture > Media
Motorcycle

» Career Development, > Arts - Production

Mechanic - SBAT

Transferable Skills Manager
- Foundation for . > i

‘ > Business Nursing Student
Young Australia .. . . .

: - Adminitration » Online Journalism
Foundation for Young Australian’s
have a range of videos that relate Carpentry Personal Trainer
to career development, transferable >
skills, but also youth social change. Childcare ng:grt-. ter:e'ier
al Trai

Ballarat Business Computer Network > Police Officer
Directories Architects A day in the life of a

Search a range of businesses across Police Officer.
different industry areas - ideas for

: work placement or applying for a job.
: » Commerce Ballarat

» Cyber Security
Process Chemist

Hairdresser
P Local Business Guide - Ballarat > Hairdressing > Real Estate Agent
P A Day in the Life of A day in the life of a

» Job Outlook a Hairdresser Real Estate Agent.

Explore a range of careers. Highlights . . .

pay, future growth and skill level. Hospitality - SBAT » Retail Management

- SBAT

» Myskill.gov.au Human Resources

Explore an industry that you're Officer > Signwriter

interested in or browse through A day in the life of a Human R

them all to see which one might Resources Officer. » Sport and Leisure

suit you. Check out what skills are Officer - Local

in demand. Learn about the sectors Interior Designer

that make up each Industry group Government

and the occupations available IT - SBAT » Teacher

in each area. You can also view -

industry specific training stories Journalist What it’s like to be a Teacher.

to inspire and inform you. ; i i . .

A day in the life of a Journalist. » Visual Effects Artist

» Youth Central » Lawyer Local student,

Written profiles on careers and Jonathon Sumner.

: pathways across various industries.
. . » Mechanical Engineer

--------------------------- Day |n the ||fe Of Englneerlng
Grad, Melanie Jackson.

A day in the life of a Lawyer.
» Visual Merchandiser
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https://www.youtube.com/watch?time_continue=12&v=WU5VZ901Z10&feature=emb_logo
https://www.youtube.com/watch?v=MMFD7wGGSIY&
https://www.youtube.com/watch?v=MMFD7wGGSIY&
https://www.youtube.com/watch?v=XW3UL_55uAI&feature=emb_logo
https://www.youtube.com/watch?v=XW3UL_55uAI&feature=emb_logo
https://www.youtube.com/watch?v=zhvpjl5ixSw
https://www.youtube.com/watch?v=gr51aigB_vc
https://www.youtube.com/watch?v=LGbI0lJT-Ds
https://www.youtube.com/watch?v=LGbI0lJT-Ds
https://www.youtube.com/watch?v=i_leNGsaY2Q
https://www.youtube.com/watch?time_continue=1&v=ujFn96mkVfs&feature=emb_logo
https://www.youtube.com/watch?v=2Xl_xrlTNA8&
https://www.youtube.com/watch?v=2Xl_xrlTNA8&
https://www.youtube.com/watch?v=Ajll90nxplM&feature=emb_logo
https://www.youtube.com/watch?v=MYzoqpQZwxA&
https://www.youtube.com/watch?v=MYzoqpQZwxA&
https://www.youtube.com/watch?time_continue=4&v=P38lOWP2Y80&feature=emb_logo
https://www.youtube.com/watch?v=7oaw9d5eotc&feature=emb_logo
https://www.youtube.com/watch?v=5uN9sF-z0z0&list=PLC4jotN_tSTy0ZCt2X5LqVlmyJmfN4TLd&index=49
https://www.youtube.com/watch?v=TpMJ2XlzO-0&list=PLC4jotN_tSTy0ZCt2X5LqVlmyJmfN4TLd&index=52
https://www.youtube.com/watch?v=Es6ERspHwkg
https://www.youtube.com/watch?v=6l7A9Tj1Y58&
https://www.youtube.com/watch?v=6l7A9Tj1Y58&
https://www.youtube.com/watch?v=7TquyMoUTyo&feature=emb_logo
https://www.youtube.com/watch?v=DwfXO5jVedU&feature=emb_logo
https://www.youtube.com/watch?v=DwfXO5jVedU&feature=emb_logo
https://www.youtube.com/watch?v=lPHYHwktUi4
https://www.youtube.com/watch?time_continue=180&v=qFIejeUSW9U&feature=emb_logo
https://www.youtube.com/watch?v=Koxt3ll2PI0&
https://www.youtube.com/watch?v=Koxt3ll2PI0&
https://www.youtube.com/watch?v=XTYe9vi2VBM&
https://www.youtube.com/watch?time_continue=7&v=sc6Ql7XamS8&feature=emb_logo
https://www.youtube.com/watch?v=260N5B4SWGA&
https://www.youtube.com/watch?time_continue=4&v=CtpAr8W9Wuw&feature=emb_logo
https://www.youtube.com/watch?time_continue=4&v=CtpAr8W9Wuw&feature=emb_logo
https://www.youtube.com/watch?time_continue=2&v=WFaxRseQs38&feature=emb_logo
https://www.youtube.com/watch?v=CV42Tdqwbag&feature=emb_logo
https://www.youtube.com/watch?v=CV42Tdqwbag&feature=emb_logo
https://www.youtube.com/watch?v=CV42Tdqwbag&feature=emb_logo
https://www.youtube.com/watch?v=2VgPdP5gQAM&
https://www.youtube.com/watch?v=gWuBtQBLVVk&feature=youtu.be
http://www.skillsone.com.au/vidgallery/the-job-i-love-visual-merchandising/
https://www.youtube.com/user/AAPathways/videos
https://www.youtube.com/user/AAPathways/videos
https://www.youtube.com/user/AAPathways/videos
https://www.youtube.com/user/FYAvideos/videos
https://www.youtube.com/user/FYAvideos/videos
https://www.youtube.com/user/FYAvideos/videos
https://www.youtube.com/user/FYAvideos/videos
http://greatershepparton.com.au/business/business-directory/!/2042/type/business/category/
http://greatershepparton.com.au/business/business-directory/!/2042/type/business/category/
http://greatershepparton.com.au/business/business-directory/!/2042/type/business/category/
http://greatershepparton.com.au/business/business-directory/!/2042/type/business/category/
http://greatershepparton.com.au/business/business-directory/!/2042/type/business/category/
http://www.commerceballarat.com.au/directory.php
https://www.localbusinessguide.com.au/victoria/ballarat/
https://joboutlook.gov.au/careers/explore-careers/
https://www.myskills.gov.au/industries/
https://www.youthcentral.vic.gov.au/jobs-and-careers/career-profiles

GET my JOB

Fantastic ABC series of videos
showing the day to day tasks
the person would carry out in
their job role. They all start with
‘this is how you get my job...

> Aquarist
Astrophysicist
Chef
Firefighter
Florist
Journalist
Lifeguard
Personal Trainer
Police
Teacher

TV Presenter

Virtual Reality
Animator

Wildlife Carer
> Zookeeper

vV v v v v vV v v v YVvy

v

HOW | GOT the JOB

Foundation for Young Australians

Terrific series looking at various
pathways - short and sharp
all around 2 minutes each.

> Business Developer
» Chef

» Program Manager
» Web Developer

| WANT to WORK in
» Skillsroad

YouTube channel- they have a
very broad library. In addition

to the series above, they have
other videos on tips, social media,
videos for career practitioners
and parents, plus work readiness.

Automotive
Hairdressing
Manufacturing

vV v vy

Tourism

VIRTUAL

INDUSTRY
TOURS

> 360° Virtual

Workplaces

360° Virtual workplace
tours of creative industries,
construction, manufacturing,
healthcare, and hospitality.
It also allows you to click

on a worker and learn

about their role and
pathway into their career.

Hospitality Industry

This is an excellent website for
any young person interested
in a career in hospitality. It
covers off restaurants, hotels,
and wineries with virtual
360-degree tours, guest
speaker videos/interviews
from all-level workers, floor
plans, menus, and pathway
opportunities. Self-navigated.
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https://iview.abc.net.au/show/get-my-job/series/0/video/CK1750V008S00
https://iview.abc.net.au/show/get-my-job/series/0/video/CK1750V010S00
https://iview.abc.net.au/show/get-my-job/series/0/video/CK1750V011S00
https://iview.abc.net.au/show/get-my-job/series/0/video/CK1750V001S00
https://iview.abc.net.au/show/get-my-job/series/0/video/CK1850V001S00
https://iview.abc.net.au/show/get-my-job/series/0/video/CK1750V012S00
https://iview.abc.net.au/show/get-my-job/series/0/video/CK1750V003S00
https://iview.abc.net.au/show/get-my-job/series/0/video/CK1750V014S00
https://iview.abc.net.au/show/get-my-job/series/0/video/CK1850V002S00
https://iview.abc.net.au/show/get-my-job/series/0/video/CK1750V005S00
https://iview.abc.net.au/show/get-my-job/series/0/video/CK1750V007S00
https://iview.abc.net.au/show/get-my-job/series/0/video/CK1750V004S00
https://iview.abc.net.au/show/get-my-job/series/0/video/CK1750V004S00
https://iview.abc.net.au/show/get-my-job/series/0/video/CK1750V002S00
https://iview.abc.net.au/show/get-my-job/series/0/video/CK1750V009S00
https://youtu.be/NbjIfwONLe0
https://www.youtube.com/watch?v=o67pvIUGeh8&feature=youtu.be
https://www.youtube.com/watch?v=Aorg1DzpTGA&feature=youtu.be
https://www.youtube.com/watch?v=zDVSWf2Wx58&feature=youtu.be
https://www.youtube.com/user/skillsroad/videos
https://www.youtube.com/watch?v=f77rH5SIdaM&feature=youtu.be
https://www.youtube.com/watch?v=UhhL4V5CgtE&feature=youtu.be
https://www.youtube.com/watch?v=FbYrN3zlgSk&feature=youtu.be
https://www.youtube.com/watch?v=sn-Mg7xWqec&feature=youtu.be
https://360.skillsroad.com.au/
https://360.skillsroad.com.au/
http://www.virtualfieldtrips.edu.au/

A

ABC News

P ABC Life e 8
ALDI

P ALDI JODBS. oo 10
Ambulance Victoria

> Ambulance Careers.......eeneeneennnns 13

Apprenticeship Support Australia
» Apprenticeship SUPPOrt...ccoivivecieiiiens 10

Australian Apprenticeship Pathways
» AA Pathways Home..
Helpful Resources..
Industry Information.
Interests Explorer...
Job Hunting Steps
Job Pathways
Literacy and Numeracy Quizzes
Pre-apprenticeships

VVVVYVYYVYY

Australian Curriculum

» Critical and Creative Thinking......ccococeeveeenns 5
Australian Government - Australian
Apprenticeships

P HOME oo 10
Australian Government - Australian Jobs

P HOME oo 13

» Jobs Future Overview..
» Skills Future

Australian Government - Department of
Education, Skills and Employment

» Fashion
Film and Television
Find Employers Hiring Now..
Hospitality
Human Resources Administration
Information Technology.
Motorcycle Mechanic
Occupational Skills Shortages
INFOrmMation ...
Presentations and Reports Victoria
Process Chemist ...
Sign Writing
Skill Shortages..
Store Manager......

Victorian Skill Shortage Research....

VVVVYYVYYVYY

vVVvyVvyvVYVYY

Australian Government - Department of
Industry, Science, Energy and Resources
P FarmMing . 14
P INnterior DeSigN. .. 14

Australian Government - Fairwork
Ombudsman

» National Employment Standards.........ccc...... 7
P HOME e 7
Australia Government - Future Ready

P HOME e 4

Australian Government - Jobactive
» Job Search Tips
» Top 10 Interview Tips..

Australian Government - Job Jumpstart
» Building Your Resume..

Know Your Work Preferences
What are Employability Skills .
What are Skills shortages......
What is Superannuation and How Do

vVVvyVvyVYVYY

» Your Tax File Number and Paying Tax........ 8

Australian Government - Job Outlook
» Career Quiz.

Australian Government - Labour Market
Information Portal
» Employment Projections....

Australian Government - Learning Potential
» Learning Potential Search ......ccccovvvvvvvivevennnne 13

Australian Government - My Skills
» Australian School Based
Apprenticeships...
» Industries
» Right Now...
> Starting Your Career.....enneneeenins 8

Australian Government - What’s Next
> Looking for JOBS ... 7

Bunnings
P HOW tO APPIY oo 10

Business Council Of Australia
> Being Work Ready: A Guide.......ccccoeveveevnnnee. 4

ot

Career Industry Council of Australia
» What Skills will future careers need
IMNOSE? o 5

Career One

» 5 Things to Remember at a Job
Interview
Career Advice
Cover Letters....
Defining Your Transferable Skills...
Expert Resume Advice
Free Psychometric Test Samples..
Preparing for Jobs for Future..
Resume Templates....
Resume WIting ... 6

VVVVVYVYY

Career One Stop
» Network and Computer Systems

AdMINIStration. ... 14
Careers Online
P HOME et 12

Center Theatre Group
» Working in Theatre:

Production Management.......cccccvvevnniennn 14
CICA.ORG
» What Students need to know about
entering the workforce.....ccoeevviccceccnn, 7
Coles
» Home .. 10
Commerce Ballarat
P BUSINESS Dir€CtOry ...ccviiecireeeeieiereeeeiseeees 14
Commonwealth Bank
> Commbank Careers......ovcinnieennnens 10
CVGT
> Top 10 Interview TIPS e 6
CYBA
P HOME s 12
Defence Jobs
P HOME s 10,13

Economy ID.com

> Ballarat Economy ID
» Golden Plains Economy ID....
> Moorabool ECOnomy ID....ccvivvnieeinninens

Ethical Jobs.com
» 11 Questions to ask yourself to get the

post pandemic bounce back
» Youth Jobs

F

Firefighter.vic.gov.au

P HOME e 13

FYA

P FYA VIdEOS..ociceeeeeese e 14

» How | Got The Job: The Business
DEVEIOPE ..ottt 15

» How | Got The Job: The Chef.....ccccocvininn 15

» How | Got The Job: The Program
Manager....

» How | Got the The Job: The Web
DEVEIOPE ..ot 15

GOTAFE

» Skills and Jobs Centre.......ccccovvevnnccnnenns 10
Gov Skills Aus

P Sport and LeiSUre.....coceenieeeiceenins 14

Grant Collins
» Cybersecurity Analyst....cccovveveccieccenne. 14

H

Highlands LLEN

P JUMPSEArt . 10
Home Timber & Hardware
P CAr@ErS et 10

Hungry Jacks
P WOrK With US ..o 10

IGA

» Careers
Indeed
Critical Thinking Skills ..
Interpersonal Skills .....
Hard Skills vs Soft Skills

Learning Styles for Career Development...8
Phone Interview Tips....
Problem Solving Skills..
Resumes and Cover Letters..
Smart Goals....
Soft Skills
The Essential Job Search Guide..
Transferable Skills
What are Your Strengths and

WEAKNESSES....cviiieieieirieieie st 6

VVYVVVVVYVVVYVVYVYYVYYY

Inspire HQ

IVIEW
Get My Job: AQUAriSt......ccccvevieeviceceeieeiienns
Get My Job: Astrophysicist...
Get My Job: Chef................

Get My Job: Firefighter
Get My Job: Florist.....
Get My Job: Journalist
Get My Job: Lifeguard
Get My Job: Personal Trainer
Get My Job: Police......
Get My Job: Teacher..
Get My Job: TV Presenter...
Get My Job: Virtual Reality Animator.
Get My Job: Wildlife Carer ....
Get My Job: Zoo Keeper.

VYVVVVVVVVYVYYVYYVYY
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https://www.abc.net.au/life/social-media-and-work-how-to-keep-out-of-trouble/10382110
https://www.aldicareers.com.au/Jobs
https://www.ambulance.vic.gov.au/careers/
http://www.apprenticeshipsupport.com.au/Home
https://www.aapathways.com.au/
https://www.aapathways.com.au/insiders-advisers/helpful-resources
https://www.aapathways.com.au/career-research/industry-information
https://www.aapathways.com.au/career-research/interest-explorer-page
https://www.aapathways.com.au/job-hunting/steps
https://www.aapathways.com.au/career-research/job-pathways
https://www.aapathways.com.au/literacy-and-numeracy-quizzes
https://www.aapathways.com.au/about/pre-apprenticeships
https://www.australiancurriculum.edu.au/f-10-curriculum/general-capabilities/critical-and-creative-thinking/
https://www.australianapprenticeships.gov.au
https://australianjobs.employment.gov.au/
https://australianjobs.employment.gov.au/jobs-future/jobs-future-overview
https://australianjobs.employment.gov.au/jobs-future/skills-future
https://www.youtube.com/watch?time_continue=1&v=ujFn96mkVfs&feature=emb_logo
https://www.youtube.com/watch?v=7TquyMoUTyo&feature=emb_logo
https://www.dese.gov.au/covid-19/jobs-hub/find-employers-hiring-now
https://www.youtube.com/watch?v=Ajll90nxplM&feature=emb_logo
https://www.youtube.com/watch?v=XW3UL_55uAI&feature=emb_logo
https://www.youtube.com/watch?v=7oaw9d5eotc&feature=emb_logo
https://www.youtube.com/watch?v=DwfXO5jVedU&feature=emb_logo
https://www.employment.gov.au/occupational-skill-shortages-information
https://www.employment.gov.au/occupational-skill-shortages-information
https://www.employment.gov.au/presentations-and-reports-victoria
https://www.youtube.com/watch?time_continue=7&v=sc6Ql7XamS8&feature=emb_logo
https://www.youtube.com/watch?time_continue=2&v=WFaxRseQs38&feature=emb_logo
https://www.employment.gov.au/skillshortages
https://www.youtube.com/watch?time_continue=4&v=CtpAr8W9Wuw&feature=emb_logo
https://www.employment.gov.au/national-state-and-territory-skill-shortage-information#victorian-skill-shortage-research
https://www.youtube.com/watch?time_continue=12&v=WU5VZ901Z10&feature=emb_logo  
https://www.youtube.com/watch?time_continue=4&v=P38lOWP2Y80&feature=emb_logo
https://www.fairwork.gov.au/employee-entitlements/national-employment-standards
https://www.fairwork.gov.au
https://schooltowork.employment.gov.au
https://jobsearch.gov.au/jobsearchtips
https://www.youtube.com/watch?v=t2vkzpSDSJ4
https://www.jobjumpstart.gov.au/article/building-your-resume
https://jobsearch.gov.au/
https://www.jobjumpstart.gov.au/
https://www.jobjumpstart.gov.au/article/know-your-work-preferences
https://www.jobjumpstart.gov.au/article/what-are-employability-skills
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